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1. OBIIME NMNOJIOKEHUSI

1.1. Otnen mo paGoTe co cTyaeHTaMu (Hajiee — OT/EN) SBISETCS CTPYKTYPHBIM
1oJipa3s/ieIeHueM HHCTUTYTA.

1.2. Orpen cosnaercs ¥ IMKBHAMPYETCS IPUKA30M PEKTOPA HHCTHTYTA.

1.3. Oraen  momumHsieTcss  HEMOCPEACTBEHHO —[IPOPEKTOpY 10  yueGHO-
BOCIIUTATEIbHON pabore u YMO.

1.4. B cBoeli 1esATeIBHOCTH OTAEN PYKOBOJCTBYETCS:

- Koncruryuueit PO;

- @enepanbHbiMM - 3akoHaMH  Poccuiickoit  ®estepanuu,  KacaloUMMHCS
JAEeATEIbHOCTH OT/ea,;

- HOpPMaTHBHbIMH JOKyMeHTaMH MuHuCTepcTBa 00pa3oBaHUS U HAYKH,
KacaroIMMHUCH JIeSITeIbHOCTH OT/IeIa;

- (eziepabHBIMU rOCyIapCTBEHHBIME 06pa30BaTEIbHBIMU CTAHIAPTAMH;

- IpHKa3aMu ¥ pacriopsbkeHussMu DeziepaibHOM cityk0blI 110 Haa30py B chepe
o0Opa3oBaH#uS; _

- yKazamu U pacnopsbkeHusimu [Ipesunenta PO;

- IOCTaHOBJICHUSIMHU U pacriopsikeHusimu [lpaBurtenscrBa PD;

- locynapcTBeHHOH cHCTeMOl JOKYMEHTALMOHHOTO 00ecreyeHus yrpapiieHus
(I'CAOY);

-  IOCyJapCTBeHHBIMH  craHjuapramu  Poccuiickoit ~ @epepauuud 110
J€JI0TIPOU3BO/ICTBY;

- HOPMAaTUBHBIMHU aKTaMH, pa3pabOTaHHBIMH M YTBEpKICHHBIMH PocapxuBom,
KacarlolMMUCs AesTeIbHOCTH OT/IeNIa;

- IEPEYHSAMHM THUIIOBBIX YIPABICHUYECKUX IOKYMEHTOB,;

- HMHcTpykuumed 1o 3amojHeHWIO, XPAHEHHIO ¥ Y4YeTy JMIUIOMOB, a TaKkKe
IIpaBUJIaMH BbIJ1a4d JUILIOMOB U AYOJIMKATOB;

- YCTaBOM MHCTHUTYTA;

- JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMH, KaCalOIIMMHCS JICITETbHOCTH OT/IeIa.

2. CTPYKTYPA OTAEJIA

2.1. CtpykTypy M KONHYECTBO IUTATHBIX EAMHHUIl OTJAE]a yTBEPKIAeT pEeKTop
UHCTUTYTA.



2.2. Crpykrypa oTAena OIpeaessieTcs B COOTBETCTBHM CO  IITaTHBIM
pacnucaHueM MHCTHTYTa, a TaKXKe LeNsIMH M 3aja4aMH, BO3JIOKEHHBIMH Ha
OTHel.

2.3. CoTpyaHuku oTjielila NMOAYMHSIOTCS HAualbHUKY OTJ/eNa, paclipelelieHune
obs3aHHOCTeH Mexay pabOTHUKAMHM OT/ela IPOU3BOJAUTCS HaYaIbHUKOM
OTJIeNa, a TaK)Ke B COOTBETCTBUU C YTBEPHK/IEHHBIMU B YCTAHOBIIEHHOM TOPSIJIKE
JNOJDKHOCTHBIMH UHCTPYKIIUSIMU PAaOGOTHUKOB.

3. OCHOBHBIE 3AJIAUYM

3.1. Yyer nBukeHus 00y4arOmmuxcs B UHCTUTYTE.

3.4. Begenue aenonpou3BOACTBA MO COCTaBY 00y4aIOMMXCs B MHCTUTYTE.

3.5. Opranmszanus paboTel MO CBOEBPEeMEHHOMY OOECIeYeHUI0 HMHCTUTYTa
O/laHKaMHU 3a4YeTHBIX KHH)KEK M CTYJAEHYEeCKHX OWIeTOB; OJIaHKOB JAMIIOMOB
BhICIIEr0  00pa3oBaHMs, CpeaHero  MnpodeCcCUOHANBHOTO  00pa3oBaHMs,
npoheCcCHOHANBHOM NepenoaroToOBKU, yI0CTOBEpPEHU M MTOBBILICHUSA
KBaJTU(DUKALIUH.

3.6. Koopaunauusi paboThl ¢ COOTBETCTBYIOIIMMHU OAPa3/ieseHUsIMH (PUITHATIOB
10 YYeTY IBWKEHHS CTYJICHTOB IT0 BBICIIEMY 00pa30BaHHUIO.

4. DYHKIIUHN

4.1. BzaumozeicTBie ¢ IOApa3JeIeHUsIMA HHCTUTYTa 1o cOopy, oOpaboTke,
y4eTy U XpaHeHHWIO JOKYMEHTOB, KacAaroUUXCs ASITeIbHOCTH 00y4aroluxcs B
UHCTUTYTE.

4.2. ®opMupoBaHHE W BeleHWE JIMYHBIX Aell 00y4daroluXcs Ha MPOTAKEHUH
BCEro cpoka o0yueHHs.

4.3. IloaroroBka, perucrpauus U XpaHeHUE IIPUKA30B 10 JIMYHOMY COCTaBY
oOydJaommxcsi O 3a4WCIECHUHU, TIepeBoje, OTYMCICHUM, BOCCTAHOBJIEHHH,
aKaJeMH4ecKoM OTILyCKe U IIp.

4.4, Opranwszanusi oQOpMIEHHS ¢ BBIAAYH CIPaBOK  0Oydarommmcs,
MOATBEPKAAIOLINX UX 00yYeHHEe B HHCTUTYTE.

4.5. TloaroToBka M Bbigaya OOy4yarOUUMCS KBUTAHIMM M CYETOB Ha OILIATY
o0y4deHus.

4.6. OcyuiecTBieHre BBOJA JaHHBIX B «Peectp cTyneHTOB» Ui oQOpMICHHS
CTYZICHTaAMH COLMAIbHON KapThl.

4.7. ®opmupoBaHHE M BeJEHUE 3JIEKTPOHHBIX 0a3 JaHHBIX O KOHTHHICHTE
00yHaIOIIUXCSI.

4.8. Odopmienne, perucrpalus ¥ Bblgada JOKYMEHTOB 00 oOpa3oBaHUH 10
OKOHYaHHUH 00yUeHHUs.

4.9. OcyulecTBiieHHe KOHTPOJISI 3a BHECEHHWEM CBOEBPEMEHHOW U IOJIHOM
oraThbl 3a oOyueHue.

4.10. [NoaroTroBka ycTaHOBIEHHBIX (OPM OTUETHOCTH II0 COCTABY CTYIEHTOB
WHCTHTYTA.



4.11. OdopmiieHde JIOKYMEHTOB M JIMYHBIX Jesl oOydaromuxcs Juis
MOCJIEAYIONIEH nepeiaun Ha apXUBHOE XpaHEHue.

4.12. BoinosiHeHue MHBIX (QYHKUUH, ONpeJeIeHHbIX OTAE/IbHBIMH IPUKA3aMH,
pacropspKeHUsIMA ¥ WHBIMH TTOPYYEHHUSMHU peKTopa.

5.[IPABA U OBSI3AHHOCTH

5.1. Corpyauuku otaena rno paboTe co CTyJA€HTaMU UMEIOT IIPaBo:

- B3aMMOJIEHCTBOBATH 10 BONPOCAM, OTHOCAIIMMCSA K KOMIIETCHIMHU OTAEIA, C
JPYTUMH noJipas/ieeHUsIMH UHCTHUTYTA, rocyaapCTBEHHBIMH 7
MYHHUIIMNAIBHBIMHA OpraHaMy, a TakKe JIpyruMH OpraHu3alusIMHu;

- TpeboBaTh OT BCEX CTPYKTYPHBIX MOJpa3jelieHuH MaTepHalibl U CBEIACHUS,
He0OX0MMBIE ISl BBITIOJNHEHU (DYHKIIUIH, BO3JIOKEHHBIX HA OT/IEN,

- [pe/ICTaBUTEILCTBOBATh B YCTAHOBICHHOM IIOPsJIKE OT MMEHH OpraHu3aluy
10 BOMPOCaM, OTHOCAIIMMCS K KOMIIETEHLIMHU OT/IeNa,;

- 3anpamiuMBaTh JMYHO MJIM 10 TNOPYYEeHUIO PYKOBOJACTBA MHCTUTYTA OT
COTPY/IHUKOB CTPYKTYPHBIX I0Jpa3/l€JeHui U CHEeLHaTUCTOB HHOOPMaLUIO H
JOKYMEHTBI, HEOOXOJMMBIX  JJIsi  BBIIOJHEHHUS  CBOMX  JIOJDKHOCTHBIX
00s13aHHOCTEMN;

- y4acTBOBaTh B MPOBOAMMBIX B HMHCTUTYTE MEPOINPHUSATUSAX, KaCAIOIIMXCs
JAEATEIHOCTH OT/eNa;

- y4acTBOBATh B pa3paboTKe JIOKaIbHBIX HOPMATUBHBIX JOKYMEHTOB MHCTUTYTa
110 BOMpOCaM JesATeIbHOCTH OT/AeNa.

5.2. CoTpyaHuku oTena 1o padbore co CTyAeHTaMH 00s3aHbl:

- BBINOJIHATH 00513aHHOCTH B COOTBETCTBUH € JIOJDKHOCTHBIMU HHCTPYKLMAMHU;

- XpaHHUTH CIY)KeOHYI0 TalfHy, COXpaHSTh KOH(MIECHIHAILHOCTh CBEICHHH,
CBSI3aHHBIX C BBIIIOJIHEHUEM 3a/a4 BO3JIOKEHHBIX Ha HUX.

6. BBAUMOJIEMCTBHUE CO CTPYKTYPHbIMU
MOJIPA3AEJIEHUSMWA

BsaumojeiictBue  otaena Co  CTPYKTYPHBIMH  IIOApasfe/IieHUusMHU
HHCTUTYTa OmpezesieTcs 3aja4aMd ¥ (QYyHKIMAMH, BO3JIOKEHHBIMH Ha HEro
HactosuM [lonoxenueM.

7. OTBETCTBEHHOCTDb

OTI[CJI HEeCEeT OTBETCTBCHHOCTS.

7.1. 3a HeCBOEBpPEeMEHHOE W HEKa4yeCTBEHHOE BBLIITOJTHEHHME BO3JIOKEHHBIX Ha
OT/e] 3a7a4.

7.2. PaboTHUKM OT/ella HECyT MEPCOHAIBHYIO OTBETCTBEHHOCTH B IIpeiesax
JIOJDKHOCTHBIX ~ 00SI3aHHOCTEH, OINpe/e/IeHHbIX TPYJAOBBIM  JIOTOBOPOM U
JIOJDKHOCTHOW MHCTPYKLMEH.



7.3. PabGotHuMkM oTaena MOryT ObITb NpPHUBICYEHBI K JHCHMIUIMHAPHOIM,
MaTepualbHOW, YrOJOBHOH OTBETCTBEHHOCTH B cCllydae H B TOPSIKE,
[pelyCMOTPEHHOM 3aKOHOaTe/IbcTBOM PO.

7.4. Ilopsinox  mpuBiedYeHuss K JUCUMILUIMHAPHOW  OTBETCTBEHHOCTH
npexycmorped  IlpaBuiamu  BHyTpeHHEro  TPYAOBOrO  pacrlopsiika M
3aKOHO/IaTenbCcTBOM POD.

COI'JTACOBAHO:

IIpopekTop nmo yuebHo-Bocnurarensuon padore u YMO

HavanbHuK oT/1€/1a KaIpOB U CIIE4acTH W-/
Havansnuk otena o pabore co cryaeHTaMu /,W

o




